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Patron Information




DATE_____________
Event Information

Fee Information









Payment Information (for office use only)
All balances are due two weeks before event date.
All balances are due two weeks before event date.
Patron’s Signature

This contract for Use of Facilities is entered into as of the date of rental deposit paid.  This contract is between the Patron named above and the Lake Pontchartrain Basin Maritime Museum (LPBMM) with the agreement as follows: (Please initial by each numbered item).
_____1.  Use of Facilities:  LPBMM hereby permits Patron to use the indicated space of the LPBMM for an event on the date and at the time with the terms and conditions stated in this contract.  LPBMM reserves the right to cancel or reschedule any event at any time for cause at its discretion without refund of deposit.  The Patron agrees to comply with all laws and to hold the LPBMM harmless from all liability arising out of any violation of such laws or regulations or arising out of any Patron or Patron guests' negligence.

_____1a.  Rental of interior facility includes setup of LPBMM’s tables and chairs.  LPBMM is not responsible for supplying information for caterers, musical entertainment, florists, etc.  Linens are not provided by LPBMM.  Access to the Museum for Patron setup and decorating and caterer setup during regular business hours must be arranged with the Coordinator on an appointment basis.   
_____1b.  Rental of the outdoor facility comes as is and you are responsible for supplying and setting up tables, chairs, or any other rentals.
_____ 2.  Confirmation:  Upon the signing of this contract and a 50% rental deposit, LPBMM will reserve the facility for Patron’s event.  Rental deposit is nonrefundable except in the event of a State or Federally declared emergency.  Fourteen days prior to Patron’s event, the balance of the rental fee is due in full along with damage deposit and caterer deposit. Security payment will be made directly to officers the day of the event.
____  3.  Patron Damage Deposit:  The Patron shall pay to LPBMM at least14 days prior to Patron’s event a damage deposit in the minimum amount of $500.  The Coordinator reserves the right to increase deposit amount due to the size of the event.  Patron will be responsible for the cost of repairing any damage done to the facility by the Patron, guests, employees, or any other persons brought onto the facility at the request of the Patron.  Patron will be refunded damage deposit if all cleanup guidelines listed below are followed and all rules applicable to this Contract are followed.  If Patron extends the time of the event past the scheduled time in the contract, Patron will not be refunded damage deposit.
____  3a.  Caterer Damage Deposit:  In addition to Patron’s damage deposit, Patron’s caterer must pay LPBMM a damage deposit in the amount of $400 at least 14 days prior to Patron event.  Caterer must also furnish LPBMM with a certificate of insurance indicating commercial liability/product liability coverage.  Caterer’s deposit will be refunded if all rules and guidelines applicable to caterer are followed.  ALL CATERERS MUST BE APPROVED IN ADVANCE BY LPBMM.  NO EXCEPTIONS.
_____ 4.  Setup/Pickup:  Caterers, florists, entertainers, and Patron will be allowed limited access to the facility.  LPBMM guarantees Patron no more than 3 hours setup time before scheduled event.  All other setups and pickups must be scheduled with and approved by the Facility Coordinator.  All equipment must be removed immediately following Patron’s event within a reasonable time (reasonable time being within one hour of the event conclusion time set forth in this contract).  Any other arrangements must be approved by Coordinator.
 
LPBMM retains the right to designate areas where service providers may setup bars, tables, music, etc.  All arrangements must be approved in advance by the Facility Coordinator.  Facilities are rented ‘as is.’  Patron must familiarize him/herself with the equipment and furniture provided.  The Museum does not provide additional equipment such as extension cords, ladders, etc.
​​​
_____ 5.  Cleanup:  Caterer must remove all serving dishes, utensils, food, etc. at or before the conclusion of the event.  All decorations and equipment left on the premises after the event without prior approval from the Facility Coordinator become the property of LPBMM.  Facility must be left in the same condition as before the event, otherwise, Patron’s damage deposit will not be refunded. For weekend showers/cottage use the patron must remove all trash per shower/ cottage guidelines.
_____ 6.  Guidelines:  Patron and all sub-contractors of Patron must abide by the following rules:


~Museum Exhibits are strictly prohibited 
~No ice chests will be allowed on any carpeted areas in the facility.  Ice chests will only be allowed in the event room kitchen and on the event room balcony.  Ice chest must be carried and are not allowed to be dragged on facility carpeting.  Ice chests with any leaks will not be allowed in the facility.

~Glitter, sequins, confetti, bird seed, rose petals, feathers, rice
              (anything not suitable for vacuuming) are not allowed. 
             ~ Balloons must be tied securely or weighted.


~No food or drinks will be allowed in the Museum.


~No glass beverage containers will be allowed on the Museum premises.

~No plastic martini glasses will be allowed at any indoor event. (due to easy spillage)


~Nothing is allowed to be thrown from the Event Room balcony.


~No open flames allowed.  All candles must be approved by LPBMM.

            ~ This includes paper lanterns. They are Not allowed.

____   7.  Security:  For any event where alcohol is served and/or music is played by any method, one police officer is required per 100 guests for a minimum of 4 hours, i.e., 0-100 attendees requires 1 officer, 101-200 requires 2 officers, etc.  The Facility Coordinator will arrange this for you through the Madisonville Police Department.  The charge is $152 for the first four hours per police officer and $38 per hour per police officer for each additional hour.  Payment must be made directly to officers. This will be given to Event Coordinator 2 weeks prior to event.
I AGREE TO THE TERMS AND CONDITIONS OF THIS CONTRACT

          _____________________________________________________Date___________             __

Patron Signature
AGREED TO BY LPBMM FACILTIY COORDINATOR OR AUTHORIZED REPRESENTATIVE
__________________________________________________________Date___________________
LPBMM Representative
Thank you for choosing Lake Pontchartrain Basin Maritime Museum for your event.  All proceeds from your event benefit LPBMM, a non-profit organization.  
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LAKE PONTCHARTRAIN BASIN MARITIME MUSEUM


FACILTIY USE AGREEMENT


133 Mabel Dr.


Madisonville, LA  70447


985-845-9200


� HYPERLINK "mailto:events@lpbmm.org" �events@lpbmm.org�








�





Patron Name _____________________________________________________________________


Contact Name & Phone Number ________________________________________________________


E-mail    ___________________________________________________________________________


Mailing Address ______________________________________________________________________


______________________________________________________________________________________





Event Date ______________________________________   Event Time _________________________


Type of Event _____________________________________ Space Renting   ____________________


Number of People ___________________________ Additional Hour(s) _________________________


Vendor Name(s) Information _________________________________________________________


___________________________________________________________________________________











Museum Open for Guests Free of Charge


(Patron accepts full responsibility for condition and contents of museum during event.)








�  Yes		      No





Rental Fee 			$ ____________


Additional Hour Fee 		$_____________


TOTAL RENTAL FEE	$_____________


Damage Deposit		$____ ________   


Refundable


TOTAL AMOUNT DUE	 $____________





Caterer Deposit-Refundable   $_____________


Security (Pd. To Officer)        $_____________


Turned into Event coordinator 2 weeks prior to:














Guided Tour of the Museum:   $100.00


(If Docent is available)


  


Yes				No





FEE�
AMOUNT�
CHECK/CC�
DATE PD�
BALANCE�
DUE BY�
PAID IN FULL�
�
Rental Deposit ½ of fee�
$ �
�
�
�
�
�
�
Remaining Rental Fee�
$ �
�
�
�
�
�
�
Damage Deposit�
$ �
�
�
�
�
�
�
Caterer Deposit�
$ �
�
�
�
�
�
�
Security�
$ �
Paid directly to Security Officer�
�
�
�






Agreed and Accepted by:   _______________________________________________Date:  _______________








