The N aland Eostat

T hank you for considering the T .W. Mar|anc] [ state and Mansion as your event venue. Our mission is to

preserve this historic architectural landmark as well as to educate the Public about [7.\W. Marlancl, his life, and

the mark he left on the state of Oklahoma.

We want your event to be as PerFectlg unique and individual as you. T he [ state staff strives to meet your

every need, making youreventa meaning?ul occasion that elicits heartfelt memories. uPon payment and

booking your event, you will receive a copy oxcgour contract and the complete Policies which have been read,

initialed, and dated.

Bclow, Plcasc find a short list of Do’s and Don’ts to l‘:c]P your event flow smootl‘nly. This is intended only to

be a quick reference:
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DO

Outsic{e: fresh flower Petals, blow bubbles,

etc.

Jnside: silk flower Petals, ring bells, ete.

A” candles must be self-contained

Use string, ziP ties, Pipc cleaners to
decorate

Thcre is NO cooking inside the Mansion
Secure a clean~uP crew with friends and
Familg‘ All trash and decoration removal is

the client resPonsibilit}j.

DONT

No rice, confetti, si|13 string, g|itter, Fog
machines or fireworks - inside or out

No tape, wire, stickers, staPIes to decorate
No fires in any Mansion FireP|accs

No moving of Mansion Fumiture, tables or
chairs outside

No outside alcohol in bridal room

No wandering in the Mansion &uring the
event

No unattended children. Children must be
attended }35 an adult at all times.

Please inform your guests and l’lClPCT‘S of the Policfcs‘ [Failure to adhere to these Policics will result in the

forfeiture omcgour Damage deposit. The [ state staff will work with you to fulfill your expectations fora

memorable event.

]Fgou have any questions or concemns, Plcase call your Evcr\t Coordinator, Kim Ropcr at 580-767-0425 or

email at roperke@poncacityok.gov. Kimis available Tucsc{ag - Saturdag, 9:00 a.m. ~ 5:00 p.m.
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