Event Venue Agreement
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THE AMERICAN LEGION

JOHN B. LATIMER College Park Post 217 Inc.
9218 Baltimore Ave

College Park MD 20740

301-441-2783

LatimerPost217@gmail.com

1.  This Agreement defines the terms and conditions under which the American Legion John B. Latimer College Park Post 217 Inc., 9218 Baltimore Avenue, College Park, Maryland 20740 (hereinafter referred to as the Post), and ___________________________________________   (hereafter referred to as the Customer) agree to the Customer’s use of the Post’s venue facilities on________________(reception/event date). This contract constitutes the entire agreement between the parties and becomes binding upon the signature of both parties. The contract may not be amended or changed unless executed in writing and signed by the Post and the Customer. 
Full Customer Name_________________________________________________________________ 
Address: ___________________________________________________________________________
Email Address: ____________________________________________
Telephone #: (H)_____________________ (W)_____________________ (C)_____________________
Event: ______________________   Allotted Time    ___________Number of Guests: ____________ 
A.  Facilities/Services Provided includes three venues priced separately on the contract pricing sheet.
a. The events hall offering an expansive dining room and bar space.

b. Gazebo

c. Large picnic space ½ acre extends from the back of the events hall.
 B.  Kitchen  is not available for use for any reason, due to Health and Insurance Regulations
C. Usage Hours included in this contract as specified on the contract pricing sheet. During this period you will have access to the facilities listed above. 

D.  Additional Hours 

Additional time for setup and cleanup may be accommodated. A charge as specified on the contract pricing sheet per hour is required and must be paid prior to your event. Additional setup or breakdown hours may be accommodated at the Post’s sole discretion. This should be discussed before signing your contract or early in the event planning process. Cost and terms may be determined on a case by case basis. 

D. Venue selection for your event.

The venue/s described above has been reserved for you for the date and time stipulated on the contract pricing sheet. Please note that the hours assigned to your event include all set-up and all clean-up, including the set-up and clean-up of all subcontractors that you may utilize. It is understood you will adhere to and follow the terms of this Agreement, and you will be responsible for any damage to the premises and site, including the behavior of your guests, invitees, agents or sub-contractors resulting from your use of venue/s. 
E. Rental Deposit and Payment Agreement
The total cost for use of the hall and its facilities described in this contract is listed on the contract pricing sheet.  To reserve services on the date/s requested, the Post requires this contract be signed by Customer.
A venue supervisor is required for all events.  If a bartender is requested for the event, he/she will act as the venue supervisor. The fee for the supervisor/bartender shall be included as specified on the contract pricing sheet.
Payment of the remaining balance specified on the contract pricing sheet is due ten (10) days in advance of the event. Deposits and payments will be made by cash, personal check, or credit/debit card (made payable to the John B. Latimer College Park Post 217 Inc., on the schedule noted below. A receipt from the Post will be provided for each payment. 
Please return a signed rental agreement, all attachments and an initial deposit to: John B. Latimer College Park Post 217, 9218 Baltimore Avenue, College Park, Maryland 20740. Reservations are taken on a first-come, first-served basis. We will book your date upon receipt of your deposit. 
F. Date Changes and Cancellation Policy 
1. Changes: In the event the Customer is required to change the date of the event, every effort will be made by the Post to transfer reservations to support the new date. The Customer agrees that in the event of a date change, any expenses including but not limited to deposits and fees that are non-refundable and non-transferable are the sole responsibility of Customer. The Customer further understands that last minute changes can impact the quality of the event and that the Post is not responsible for these compromises in quality. 
2. Cancellation: In the event customer cancels the event, customer shall notify the Post immediately in writing or by email. Once cancelled, the Customer shall be responsible for agreed liquidated damages as specified on the contract pricing sheet.  _____________________________________________________________________________________

G. ALCOHOLIC BEVERAGES 

1. All alcohol used during the event must be provided by the Post’s assigned bartender. Under NO circumstances shall Client(s) sell or attempt to sell any alcohol to anyone. No outside alcohol is allowed.  Alcohol use must stop no later than 11:00 PM (or maximum of 5-hours if occurring sooner). 

2. Customer shall not permit any person under the age of twenty-one (21) to consume alcohol regardless of whether or not the person is accompanied by a parent or guardian. 

3. Customer hereby agrees to use their best efforts to assure that alcohol will not be served to anyone who is intoxicated or appears to be intoxicated.

 4. Customer hereby expressly grants to the Post, at the Post ’s sole discretion and option, to instruct the security officer(s) to remove any person(s) from the venue, if in the opinion of the Post representative in charge, the bartender and/or the security officer(s), the person(s) is intoxicated, unruly or could present a danger to themselves or others, and/or the venue. 
5. Customer hereby agrees to be liable and responsible for all act(s) and actions of every kind and nature for each and every person in attendance at Customer’s function or event. 
H. CONDITIONS OF USE 
1.  Customer’s activities must be compatible with use of the building/grounds and activities in areas adjacent to the venue and building. This includes but is not limited to playing loud music or making any noise at a level that is not reasonable under the circumstances. 
2.   Smoking is not permitted anywhere in the building. Ash-buckets will be provided and smoking is permitted in the outside areas only.
3.   CANDLES: The use of any type of flame is prohibited in all buildings and throughout the site.  “Flameless candles” which are battery operated are permitted for use.  

4. CHILDREN: Children under the age of 18 are your complete responsibility. Please know where your children are at all times and make certain that they clearly understand the rules. 

5. All property belonging to Customer, Customer’s invitees, guests, agents and sub-contractors, and all equipment shall be delivered, set-up and removed on the day of the event. Should the Customer need earlier access for set-up purposes, this can be arranged for an additional fee. The Customer is ultimately responsible for property belonging to the Customer’s invitees, guests, agents and sub-contractors. 
6.Music (DJ or live music) must stop no later than 11:00 PM 
7. All guests must be off the Post premises no later than midnight the day of the event (except clean-up crew, with all clean-up to be done by 1:00 am). 
8. It is the Customer’s responsibility to remove all decorations and return the venue to the condition in which it was received. Customer is responsible for the removal of all decorations and trash from the property, or placed in a dumpster provided on site. Any decorations, signage, electrical configurations or construction must be pre-approved by the Post. Decorations may not be hung from light fixtures. All decorations must be removed without leaving damages directly following the departure of the last guest, unless special arrangements have been made between the Customer(s) and the venue. No masking tape, duct tape, electrical tape, transparent tape or double stick tape is allowed. All other decoration must be freestanding. Nails and staples are not permitted at any location. Note – The use of birdseed is permitted only outside for wedding and reception farewells. Rice, confetti, flower petals, balloons, glitter fog machines, pyrotechnics, sparklers and blowing bubbles are not permitted inside or outside the facilities. 
9. All event trash must be disposed of in the designated areas at the conclusion of the event. 
10. Parking is available at the Post. Persons shall pull into the identified parking locations. Handicap accessible parking spaces are provided at the posted areas. Parking is not permitted on the main street or any access drive to the Post building. PETS: Sorry, absolutely no pets allowed. However, a family pet actually involved in an event will be considered. 

11. Customer may use any area of the Post for wedding/reception photograph sessions. The Gazebo may be used as wedding sites and for pictures.  Pictures are permitted to be taken at the Gazebo. We also reserve the right to use any photographs or other media reproductions of an event in our publicity and advertising materials. 

I. RESPONSIBILITY AND SECURITY
The Post does not accept any responsibility for damage to or loss of any articles or property left at the Post prior to, during or after the event. The Customer(s) agrees to be responsible for any damage done to the Post by the Customer(s), guests, invitees, employees or other agents under the Customer(s) control. Further, the Post shall not be liable for any loss, damage or injury of any kind or character to any person or property caused by or arising from an act or omission of the Customer(s), or any of his/her guests, invitees, employees or other agents from any accident or casualty occasioned by the failure of the Customer(s) to maintain the premises in a safe condition or arising from any other cause, The Customer(s), as a material part of the consideration of this agreement, hereby waives on its behalf all claims and demands against the Post for any such loss, damage, or injury of claims and demands against the Post for any such loss, damage, or injury of the Customer(s), and hereby agrees to indemnify and hold the Post free and harmless from all liability of any such loss, damage or injury to other persons, and from all costs and expenses arising there from, including but not limited to attorney fees. 
J. EXCUSE OF PERFORMANCE (Force Majeure) The performance of this agreement by the Post is subject to acts of God, war, government regulations or advisory, disaster, fire, accident or other casualty, civil disorder, acts and/or threats of terrorism, or curtailment of transportation services or facilities, or similar cause beyond the control of the Post. Should the event be cancelled through a Force Majeure event, all fees paid by Customer to the Post will be returned to Customer within thirty (30) days or the Post will allow for the event to be rescheduled, pending availability, with no penalty, and there shall be no further liability between the parties.
K. INDEMNITY Customer agrees to indemnify and hold harmless the Post, its officers, staff and agents working on its behalf, from any and all claims, actions, suites, costs, damages, and liabilities resulting from the breach of this Agreement, negligence actions, willful misconduct or omissions of Customer, and Customer’s guests, invitees, agents and sub-contractors. 
L. SEVERABILITY If any provisions of this Agreement shall be held to be invalid or unenforceable for any reason, the remaining provisions shall continue to be valid and enforceable. If a court finds that any provision of this Agreement is invalid or unenforceable, but that by limiting such provision it would become valid and enforceable, then such provision shall be deemed to be written, construed and enforced as so limited. 
M. RESERVATION OF RIGHTS. The Post reserves the right to cancel agreements for non-payment or for non-compliance with any of the Rules and Conditions of Usage set forth in the Agreement. The rights of the Post as set-forth in this Agreement are in addition to any rights or remedies which may be available to the Post at law or equity.
N. JURISDICTION The Parties agree that this Agreement will be governed by the laws of the State of Maryland. The Parties consent to the exclusive jurisdiction of and venue in the Prince George’s County Courts, Maryland and the parties expressly consent to personal jurisdiction and venue in said Court. Customer agrees to pay reasonable attorney’s fees incurred by the Post associated with any breach of this Agreement. 
Customer signature:
 _____________________________________________________ (printed)
______________________________________________________ (signed)  
Date________________________________

For the Post: _______________________________________________________________
Date ________________________________
KITCHEN IS NOT AVAILABLE FOR ANY REASON
Any and ALL Event Planners MUST coordinate their designs and set-ups with the Hall Manager no later than one ( 1 ) week prior to the scheduled event for approval.

WE DO NOT SUPPLY COOLERS
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