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WILLOWS HOUSE RETREATS, LLC
2415 Willows Road, Seaview, WA
EVENT AGREEMENT

Event Date: 

SM Lease Dates: 
SM Lease Timeframe: 

Event Fee: $8500 + tax (10.1%), Includes 2 nights for up to 12 people
Additional Nights: $500/night + tax
Cleaning: Included
Pet Fee: $100 up to 2 pets
Total Including Tax if paid by Check: 
Event Type: Celebrate & Stay 
Deposit: 25% Down to reserve dates, full payment required 30 days in advance
Credit Card Hold of $2000 due 7 days prior to the event. 
Name: 
Address: 
Phone Number: 
E-Mail: 
Other Specifications: 
Maximum Number of Guests: 50
Maximum Number of Vehicles: 
20
THE TERMS AND CONDITIONS ARE ACCEPTED BY:

By signing below, LICENSEE acknowledges that she/he/they have read, understand, and agree to the terms and conditions herein.
Licensee (Handwrite Name):











Signature:




 Date: 








Licensee (Handwrite Name):











Signature:




 Date: 








In the event the LESSEE is forced to change the date of the event, Licensor will make reasonable efforts to transfer reservations to a mutually agreeable and available new date. LESSEE agrees that in the event of a date change, any expenses, including, but not limited to, deposits and fees that are non-refundable and non-transferable, are the sole responsibility of the LESSEE and will not be refunded and shall, solely at the discretion of Licensor, be made applicable to any new event date.  In the event of circumstances beyond Licensor’s reasonable control that render Seaview Manor unusable (fire, natural disaster, power failure, etc.) causing a cancellation of Licensee’s event, all deposits will be fully refunded; provided, that Licensor will not be held liable for any additional compensation to or losses incurred by Licensee or its contracted vendors.
DO NOT WRITE BELOW THIS LINE. FOR SEAVIEW MANOR USE ONLY

Willows House Retreats, LLC

By:  ______________________

Print Name: Erica Vossler

Its: managing member

Date Signed: _____________

ADDITIONAL TERMS, CONDITIONS AND AGREEMENTS
Full Day Minimony and Celebrate & Stay event packages include the following: 

∙ Access to the full property (except the upstairs portion of the main house) from 1PM-9:30PM the day of the Event.  Access to the grounds available at 11:30AM. No events will be extended beyond 10PM.  Only overnight guests (per a separate agreement) may continue to access Seaview Manor after 10PM.
∙ Restroom facilities in the form of one portable restroom and one downstairs restroom within Seaview Manor house
∙ Bride’s room 

∙ Chairs & Tables with linens and glassware. Glassware will be left for caterers or bartenders in a plastic Rubbermaid tub and is expected to be returned in the same condition, exactly as found.


24 Dinner Plates, 24 Coffee Mugs Available for small ceremonies provided. Must be returned exactly as found.

Lessee to bring plastic cups for beer and wine for guests


Set Up and Clean Up Included 

*Cake plates will not be provided


*Cake utensils will not be provided

∙ Access to the full property (except the upstairs portion of the main house) on a mutually agreeable date and time scheduled in advance with Licensor for a one hour rehearsal on or about one week preceding the Event

∙ Parking for the number of vehicles shown on page 1
∙ Trash and recycling disposal (see page 5)
∙ Ceremony and reception sound system compatible with cell phones
∙ Fire pit, please plan on bringing wood or requesting wood delivery. Many local options.
∙ Access to Seaview Manor preferred Vendor List

*Note: if Licensee is an overnight guest of Seaview Manor, a separate contract between Licensee and Licensor will include terms and conditions of overnight/weekend stay and pricing and unlimited bride’s room and access to Seaview Manor house is included in such overnight stay. Upstairs portion of the Seaview Manor house is for overnight guests and wedding party only.
RESERVATIONS AND PAYMENT:  A booking deposit (see page 1) is required to reserve the Event date. The remaining balance is due 30 days prior to the event along with the certificate of insurance (see below insurance terms) and a Washington State liquor board day service permit. If such documentation and fees are not received at least two weeks prior to the Event, Seaview Manor cannot guarantee the Event date will still be available.   If the reserved Event date is cancelled for any reason, Licensee may be refunded half of the booking deposit only if that reserved date is re-booked by Seaview Manor.
DAMAGE AND CLEAN-UP:  A credit card hold of $2000 is required, and a credit card on file along with any outstanding balance of the rental fee. The deposit is refundable one week after the event, providing there is no damage or extra cleaning needed. If damage or clean-up is less than $2000 we will release the hold of the difference. If the damage or clean-up exceeds $2000, the credit card on file will be charged.  If damage occurs or extra cleaning is deemed necessary in Licensor’s discretion, Licensor will provide Licensee with a detailed summary of the repair and cleaning required and estimated costs.   If the $2000.00 deposit is sufficient to cover such costs, Licensor will apply the deposit and refund the remainder to Licensee and if not sufficient, Licensee agrees to pay the excess amount required within 10 days of invoice from Licensor.   

SMOKING/ALCOHOL USE: All guests should conduct themselves regarding ALCOHOL as they would in a fine restaurant. For events with alcohol service, only Seaview Manor bartending staff with current Washington State MAST Permits may be utilized. All alcohol must flow through the bartenders. A Certificate of Liquor Liability naming Willows House Retreat, LLC as the insured for $1,000,000 must be obtained by the Licensee. If at any time, Seaview Manor or Bartending Staff deems alcohol consumption to be excessive, they have the authority to refuse further service to any guest. Licensee is responsible for ensuring that no guests drive intoxicated. Bar service is limited to beer and wine and Licensee will provide plastic cups for outdoor receptions. No unapproved liquor or spirits are allowed on the property at any time, including by the wedding party. The wedding party will not consume alcohol while the bar service is closed. Alcohol service and consumption is limited to designated areas and is PROHIBITED in the parking area(s). Alcohol may not be served to or consumed by minors on the property. Sufficient food and non-alcoholic beverages must also be served. Last call will be given at least thirty (30) minutes prior to the end of the event, as per Washington State Liquor laws.  Smoking and vaping is strictly PROHIBITED within the Seaview Manor house, including on any porch or deck.  Violation of such prohibition will result in revocation of the license for use of Seaview Manor and/or a $1,000 fine which shall be paid immediately upon demand by Licensor.
INSURANCE AND LIABILITY: Licensee agrees to indemnify, defend (using legal counsel reasonably acceptable to Licensor) and hold harmless Willows House Retreat, LLC, its owners, employees, and affiliates from and against any and all claims, demands, losses, costs, actions and liabilities including: injury to persons or damage to property arising from or relating to the Event, including but not limited to those caused by violation of any code or other governmental restrictions or claims thereof arising from the Event, any service, food or alcohol provider and/or their products hired or obtained by the Licensee, except to the extent such claims, demands, losses, actions or liabilities arise out of gross negligence or willful misconduct by said owners, employees or affiliates. Willows House Retreat, LLC and its owners, agents, and employees will not be responsible for lost, stolen or forgotten items. Licensee shall provide to Licensor two weeks prior to the Event, a certificate of insurance naming Willows House Retreat, LLC, as additional insured for the day(s) of the Event in the amount of $1,000,000. Licensor will not be responsible to Licensee or to any patron, guest or invitee of Licensee or to any other person who is a patron of Seaview Manor for injuries to persons or damage to property occurring in or about the property.  Licensor specifically disclaims any responsibility to Licensee and to any patron, guest or invitee of Licensee to provide security services of any kind on or about property.  Licensor will not be responsible for any actions or omissions of Licensee.  Licensee agrees he/she/they has/have inspected Seaview Manor and the surrounding property and agree that is accepted in its AS IS condition, subject to any repairs and maintenance required pursuant to any overnight stay agreement between Licensor and Licensee.  Licensee and guests at the Event shall be responsible for following all local laws and codes, including but not limited to, noise ordinances, recycling mandates, and Covid-19 restrictions. 
DECORATIONS AND PERSONAL PROPERTY: Licensee shall not use nails/screws, glue, paint, duct tape or other intrusive methods of attaching items. Licensee is responsible for set-up and clean-up of all decorations. Confetti, glitter, rice, hay and any such materials that are not easily cleaned up are not allowed.  If Licensee fails to promptly vacate Seaview Manor, including removal of vehicles, decorations, rented and owned personal and moveable property, during the hours required by this Agreement or upon revocation of the license granted to Licensee, then Seaview Manor, its agents, employees, and owners may take appropriate action, at Licensee’s expense, to remove Licensee and all property of Licensee and its employees, agents, invitees, licensees and patrons from Seaview Manor, which action can include, without limitation, towing of vehicles and removal of personal property to storage off or on site at Licensee’s expense for removal and storage services.  Licensee shall, upon demand, immediately reimburse Licensor for all costs and expenses incurred by Licensor to remove Licensee and property from Seaview Manor in accordance with this provision.
SETUP: All set up must be approved by Seaview Manor, including but not limited to, catering, DJ, dancing locations etc. due to damage and safety issues.
CATERING/FLORISTS: Licensee is responsible for the removal of all décor brought onto the property; Seaview Manor must be left as it was found. If Licensee has rented outside additional items, Seaview Manor is not responsible for these items. 
CHILDREN AND PETS: Children are welcome at all events. To ensure their safety, children are to remain under proper supervision at all times, especially around the pond, on balconies, and in parking areas. Pets are allowed on leash only and may not enter the buildings.  Please clean up after your pets.  Failure to clean up after pets will result in a $50 fine to the licensee. 
ACTIVITIES AND MUSIC: Music is to conclude sharply at 10:00 pm. All activities must conclude no later than 11 pm (including cleanup). No overnight guests are permitted except as otherwise agreed in writing with Licensor.  
PARKING: Parking will be provided and limited to the designated areas of Seaview Manor. 
COVID RESTRICTIONS: Licensee agrees to take all necessary and prudent precautions and undertake planning to ensure that all guests at the Event follow applicable governmental restrictions due to the Covid-19 pandemic, including local/regional restrictions applicable to the date of the Event, the number of persons in attendance, and masks if required.  Licensee is responsible for encouraging hand sanitizing and hand washing, limiting interactions within 6 feet, and other prudent precautions based on then current guidance from the CDC and local governing authorities.  Licensor has no liability and Licensee releases Licensor from any responsibility for Covid-19 infections, transmissions, and penalties arising from the Event.  
What’s Included Continued:
50 Chairs and linens for the chairs are provided

Qty 4-8’ tables

Qty 1-4’ table

Small guest book table

Round gift table provided

12 centerpiece vases and candle holders are available

You pick the linens: Cream or White
Access to other decor items including-cake stands, candelabras with battery candles, votive holders

Anything over the 1 can garbage allowance will need to be hauled out upon departure or $20/large bag fee will be taken off the deposit to pay for the hauling fee.

Dogs-please be a responsible pet owner. The property is not fenced so please keep dogs on leash when outside the home.

Dog sheets are available to cover the bedding and couches. If your dog likes to cuddle, please do not allow your dog to be directly on the bedding. Failure to abide by these rules will ruin the fun for future pet owners and a portion of your deposit will be retained to replace any soiled bedding that is not washable.

Provided:

3 rolls of toilet paper per bathroom

2 rolls of paper towels

Linens and towels

Before you leave checklist will be sent in advance.
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