RENTAL GUIDE




CMC RENTALS

ConreriENGES - WEDDINGS & RECEPTIONS - Busingss MEgTINGS - Sociar, Events - FUNDRAISING

Tue Rorunpa GALLERY
$60/H0UR - THE ROTUNDA CAN COMFORTABLY SEAT APPROXIMATLEY 60 FOR DINNERS,

TOO FOR PRESENTATIONS, OR UP TO 150 FOR STANDING RECEPTIONS.

Tue Granp HALL
$150/H0UR - THE GRAND HALL CAN COMFORTABLY SEAT APPROXIMATELY 300 FOR
DINNERS OR 550 FOR STANDING RECEPTIONS.




Tue FronT HOUSE
$I 75/ HOUR - TOGET HER THESE TWO AREAS CAN ACCOMMODATE UP TO 3 50 FOR DINNERS

OR 760 FOR STANDING RECEPTIONS.

g

Tue THEATRE AND CENTER
THEATRE $250/H0UR AND CENTER $350/H0UR - ThE CHUCK MATHENA CENTER INGLUDES

A 934 - SEAT THEATRE EQUIPPED WITH INNOVATIVE SOUND AND LIGHTING. THE THEATRE

FEATURES AN 86 FOOT FLY SPACE, FRONT-OF-THE-HOUSE SOUND AND BACK-OF-THE-HOUSE
LIGHTING BOOTHS AND A 50 PERSON ORCHESTRA PIT. BACKSTAGE, THERE ARE TWO FLOORS
OF DRESSING ROOMS WITH SHOWERS AND A KITCHENETTE. Fuir, CENTER RENTAL INCLUDES

EVERYTHING. (THEATRE, BACKSTAGE AREA. ROTUNDA. GRAND HALL. CATERING KITCHEN, AND PARKING)




D R O PTION \

INcLUDED WiTH RENTAL
60” ROUND TABLE

4 FT TABLE (LIMITED QUANTITY)

6 FT TABLE (LIMITED QUANTITY)

8 FT TABLE

32" HicH Tor TABLE (LIMITED QUANTITY)

(UHAIRS
4 DDITIONAL —1 MENITIES

LINEN NAPKINS $ .50 EACH
LiNEN NAPKINS (WITH FOLDING SERVICES) $ 1.50 EACH
'TABLE LINENS ( *BLACK, NAVY BLUE, ROYAL BLUE, $ 6.00 EACH

| HUNTER GREEN, IVORY, MAROON, “RED, WHITE, YELLOW) *$8.00 EACH
IN-HOUSE AupI10/ VISUAL SYSTEM | $ 25.00
MICROPHONE [$ 10.00
GRrAND Piano [$ 100.00
STAGE ADD-ON [$ 100.00 pir HoUR
Beer & WINE SETUP $ 75.00
FuLL BAr SETUP $ 100.00

BARTENDING SERVICE (REQUIRED WITH BAR SET UP)

$ 40.00 rr HOUR

 SECURITY STAFF (REQUIRED WITH BAR SERVICE)

| $ 20.00 PER HOUR

Non-Arconoric DRINK SERVICE
(OFFEE SERVICE

$50.00

$25.00 (STARTS AT) .

4 * ALL CHANGES EFFECTIVE AUGUST 1, 2022*




SPACE RATE RESERVATION  CANCELLATIONS
560 50% AT BOOKING 50% REFUND WITH O+

Rorunpa

PER HOUR

PAID IN FULL 72 HRS PRIOR

DAYS NOTICE

Granp Har,

S150
PER HOUR

50% AT BOOKING

PAIDCIN FULL 72 HRS PRIOR

50% REFUND WITH O+
DAYS NOTICE

Front or House

5175

PER HOUR

50% AT BOOKING

PAID IN FULL 72 TRS PRIOR

50% REFUND WITH QO+
DAYS NOTICE

Evint Starr

$20

PER HOUR

EVENT STAEF 1S REQUIRED FOR EVERY RENTAL. STAFF REQUIREMENT

IS BASED ON 1 STAFF PER 100.GUESTS. CMC RESERVES THE RIGHT

TO REQUIRE ADDITIONAL STAFF AS NECESSARY.

ASK US HOW YOU CAN DECORATE FOR YOUR EVENT FOR ONLY $2§0

A STANDARD CLEANUP FEE WILL BE APPLIED TO ALL RENTALS AS FOLLOWS:
ROTUNDA-$25, GrAND HALL-$100, FrRONT OF HOUSE-$125

IF THE STAGE OR BACKSTAGE REQUIRES CLEANUP, THE SAME $100 FEE WILL APPLY.
IF 'THE FAGILITY 1S IN GONDITIONS DEEMED UNACCEPTABLE BY THE CMC STAFE, AN ADDITIONAL

$300 (LESS ANY DAMACE) WILL APPLY.

CMC OPERATES AS A GALLERY, AND ALL EXHIBITS/ SHOWS
WILL NOT BE REARRANCGED, DISMANTLED, ALTERED OR REMOVED TO ACCOMMODATE AN EVENT.
Tk porrrarr or CHuck MATHENA WILL NOT BE COVERED OR BLOCKED.




CMC FREQUENTLY ASKED (JUESTIONS

(): “ARE THERE ANY DECORATING RESTRICTIONS?”

A: WHILE WE LOVE TO SEE CREATIVE DECORATING, WE ASK THAT YOU
ADHERE TO THE FOLLOWING GUIDELINES:

- No HELIUM BALLOONS

-ARTWORK DISPLAYED IN THE ROTUNDA CANNOT BE REMOVED FROM THE WALLS

-No OPEN FLAMES (WITH THE EXCEPTION OF A UNITY OR MEMORIAL CANDLE)

-NOTHING CAN BE HUNG ON THE PAINTED WALLS OR SURFACES

-YOU ARE FREE TO HANG SIGNS AND BANNERS FROM GLASS

-CMC wiLL BE DECORATED FOR CHRISTMAS FROM EARLY NOVEMBER THROUGH JANUARY.

-UNDER NO CIRCUMSTANCES CAN THE DECOR BE MOVED ONCE IT IS IN PLACE. THIS INCLUDES
THE CHRISTMAS TREES. THE LESSEE ACKNOWLEDGES THAT NO HOLIDAY DECOR WILL BE
REARRANGED FOR RENTAL

(): “AM I ALLOWED TO BRING IN MY OWN FOOD AND DRINKS?”
A: Due To CMC’s HEALTH LICENSE, ALL FOOD AND BEVERAGES BROUGHT
INTO CMC MUST BE PREPARED IN A HEALTH INSPECTED KITCHEN. THIS cAN

INCLUDE, BUT NOT LIMITED TO, ITEMS FROM:
-CATERERS
-RESTAURANTS
-DELI TrRAYS
-SEALED AND PREPARED FOOD FROM A GROCERY STORE

(): “CAN I HAVE ALCOHOL?”
A: YES! ALL ALCOHOL THAT IS SERVED MUST BE PURCHASED AND suPPLIED BY CMC.
PATRONS ARE NOT ALLOWED TO BRING THEIR OWN ALCOHOL T0 CMC. SECURITY
AND BARTENDING STAFF ARE REQUIRED WHEN ALCOHOL IS SERVED AT AN EVENT
(SEE PrICE LisT).

(): “WHEN DO YOU NEED THE FINAL NUMBERS FOR HOW MANY PEOPLE WILL
2
BE ATTENDING THE EVENT?
A: CMC WILL NEED THE FINAL NUMBERS AT LEAST TWO WEEKS PRIOR TO YOUR EVENT.

():”"WHAT DOES MY TIME COVER?”
A: YOUR TIME BEGINS FROM THE TIME YOU OR ANY PERSON AFFILIATED WITH YOU
NEEDS TO ENTER THE BUILDING AND ENDS WHEN THE LAST PERSON AFFILIATED WITH
YOUR EVENT LEAVES THE BUILDING (I.E. FLORIST, CATERER, WEDDING PLANNER, ETC.)



REMINDERS FOR THE DAY
OF YOUR EVENT

TECHNICAL REQUIREMENTS

PLEASE NOTIFY CMC STAFF PRIOR TO YOUR EVENT IF YOU NEED THE FOLLOWING TECHNICAL
CAPABILITIES DURING YOUR EVENT. PLEASE NOTE, THAT IF YOU WAIT UNTIL THE DAY OF YOUR

EVENT TO MAKE THESE REQUESTS, CMC STAFF MAY NOT BE ABLE TO ACCOMMODATE YOUR NEEDS.
-PowEerPoINT, MoviEs, SLIDE SHOWS ON THE TELEVISION SCREENS
-OVERHEAD MUSIC
-MicROPHONES
-Hookine up A LaPTOP To CMC EQUIPMENT FOR SOUND, MOVIES, ETC.
‘WE RECOMMEND YOU COME IN PRIOR TO YOUR EVENT TO DO A TEST RUN WITH ANY

TECHNOLOGY REQUEST YOU MAY HAVE.

LINEN SERVICE

PLEASE NoTIFY CMC sTaAFF TWQO WEEKS PRIOR TO YOUR EVENT IF YOU NEED TABLE LINENS
OR LINEN NAPKINS.

DRINK anp BAR SERVICE

PLEASE cive TWO WEEKS Apvance NoTICE To CMC IF YOU HAVE THE FOLLOWING DRINK
OR BAR NEEDS. REQUESTS AFTER THE TIME PERIOD MAY NOT BE HONORED.

-SPECIAL ALCOHOL REQUESTS (SPECIFIC TYPE OF BEER, LIQUOR, ETC.)

-COFFEE, WATER,SODA,ETC. (MOST CATERERS PROVIDE THIS UPON REQUEST)

-You MAY NOT BRING IN YOUR OWN ALCOHOL. ALL ALCOHOL SERVED MUST BE
PURCHASED IN ADVANCE BY CMC

CATERING

DuE To CMC’s HEALTH LICENSE, ALL FOOD AND BEVERAGES BROUGHT INTO CMC MUST BE
PREPARED IN A HEALTH INSPECTED KITCHEN.

THANK YOU FOR RENTING THE CHUCK MATHENA CENTER FOR YOUR SPECIAL OCCASION!
FOR ANY MORE INFORMATION FEEL FREE TO CONTACT US:
(304) 425 - 5128
WWW.CHUCKMATHENACENTER.ORG
2 StArForRD CoMMONS, PRINCETON, WV 24740



THE FASTEST WAY TO CONTACT US DURING
NON-BUSINESS HOURS IS FACEBOOK MESSENGER.




