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Room Policy Addendum
NOTE: This addendum must be signed & dated to validate your Rental Agreement. 
1. Insurance – UHeights  reserves the right to request general or professional liability insurance at any time & may request to be listed as additional insured for any & all activity deemed necessary by UHeights. If renter is unable to provide adequate insurance, UHeights reserves the right to refuse rental for use that may be deemed unsafe without this coverage. 
2. Recycling/Garbage/Compost - Throw away all recycling, garbage & compost in appropriately labeled cans. Do not leave garbage/recyclable materials on windowsills, chalkboard shelves or floors. Excessive garbage/recycling more than standard cans in the room must be taken out by renter. Our containers are located in the Northwest Parking Lot. Garbage exceeding +3 bags will be charged $5.00/bag. This fee is an excessive utility fee determined by Management.

3.  Food/Liquid Use - A non-refundable cleaning fee of $50 is required for room #209. UHeights staff must be notified in advance prior to room rental use or allowance will not be granted. Food/Drinks are to be kept & consumed in rental rooms only. Pour all liquids out of containers before recycling or disposing. Use bathroom sinks to dispose properly of liquids. Do not use alcove sinks for disposal. Do not put food down any drains. Wipe off any surface spills. 

4. Room Use - Renters must set up & put away all tables, chairs & additional rented/used amenities, unless otherwise stated in rental agreement. Wipe off any surface spills. Erase all Chalkboards. Replace tables/chairs in/on the movable racks. Do not stack against the walls. Rental contact is responsible for putting away any chairs/tables left in UHeights common areas as a result of their reservation. 
5. Supplies Use - Return all supplies (i.e. chalk, erasers, easel stand, brooms, dustpans, mops, mop buckets, etc) to where you found them. Please return borrowed chalk, erasers or additional supplies to the Main Office or after hour personnel.

6. Building / Facility Conduct - Do not sit, climb or play on any windowsill, alcove ledge, heater, any furniture or fixtures, trees, fences, dumpsters, ladders or railings. Do not hang or climb outside of windows. No person or group may block any entryway, alcove or walkway at any time for any reason. No bicycles, skateboards, rollerblades, skate shoes or unicycles are allowed in common areas or rental rooms. The disability access lift is intended for transporting the disabled & injured ONLY. It is illegal to use it for hauling. Contact staff if you need assistance with accessing the lift. Our playground is for tenant use only & is not open for the general public. See office for community use days. 
7. Flooring - No tap, flamenco, clog dancing, or any other activities that are destructive to facility floors are allowed. Street shoes, especially high heels, shoes that scuff, leave black marks or indents on the floor are not allowed in rental room(s). Under NO CIRCUMSTANCES are renters to use tape, resin, powder, or any material that may be detrimental to the floors or room without the prior consent of the Executive Director. Wipe up spills on floors immediately & contact UHeights staff.
8. Fire Restrictions – No Smoking, open flames, candles, fire-producing elements or flammable materials are allowed inside the building or on the property.  Management must pre-approve use of portable lighting, heat lamps, space heaters & high-wattage equipment. Any flammable materials necessary for the purpose of rental must be stored in an approved location by Management.
9. Consumption - Alcohol without license or permit, illegal substance use, public intoxication, firearms, panhandling, or trespassing are strictly prohibited. Report any strange or illegal activities (occurring inside or outside of the building) to the Office 206.527.4278, after office hours staff 206.235.8567 or call 911. 

10. Conduct - Harassment of other renters, students or staff & excessive noise will not be tolerated & may result in immediate shutdown of your event, contract cancellation & possible trespassing charges. Any person involved in this treatment to others must leave the premises.
11. Weaponry – Any mock weaponry must have the Associate Director’s approval & provide proof of insurance for the activity. Any real weaponry is prohibited. Any individual or group using real weaponry must be an authorized City, County, State or Government official & must have clearance with the Associate Director. 
12. Amenity Use - Any relocation of amenities not belonging to your group which is located in or on the premises, such as pianos, conference table, or any other permanent fixtures is prohibited, & will result in a fine to be determined by Management.


13. On-Site Storage - If you use storage cabinets/areas, contents must be contained in these spaces. No Flammables/combustibles allowed in cabinets/areas. UHeights is responsible for the storage cabinet/areas only as stated in the agreement between UHeights & stated renter in contract. UHeights does not provide locks. All storage rentals must provide a current copy of key or code to office at all times. UHeights reserves the right to remove all locking devices on storage containers at their sole discretion. Items may not be stored in any space without the consent of Management. UHeights is not responsible for items located/stored in areas of general public use.
14. Signage – All directional signage posted on the premises pertaining to scheduled reservations must be on non-wood surfaces & must be removed at the end of the reservation. Interior temporary signage must be non-destructive to the building; no staples or tape allowed on wood surfaces. Directional Flyers left up in premises after reservation will result in a fine. APPROVED & SIGNED postings /flyers are allowed on community bulletin boards. Non-verified flyers will be removed. For postings, submit all flyers to UHeights offices for verification.
15. Noise/Excessive Audibility – Everyone has the right to quiet enjoyment, however, as a multi-purpose facility, keep in mind that % absolute quiet nor absolute allowance of full noise volumes cannot be guaranteed. Every user must keep audible noise volumes to that of earshot within the designated rental space & may not exceed 40 decibels of audible volume. If noise levels are too high you may be asked to lower your volume. If you experience excessive noise, we encourage positive communication between users of the facility first in a respectable manner. If there is a continued issue, please notify our office(s) at (206) 527-4278. Repeated breach of policy is subject to reservation cancellation and/or removal from the master schedule.
16. Rental Timeframe – The last hour of the reservation is a 55 minute hour. EVERYONE must vacate 5 minutes prior the end of the rental. 
Example:  Your class is scheduled 7pm-9pm, you must be out at 8:55pm. Setup/Breakdown must be in rental time. 
Keep in mind rooms may be booked ahead of you. If you come in early, or stay past allotted time you will be subject to penalty fees equaling the rate of staying past closing fee per quarter of the hour.  EVERYONE MUST BE COMPLETELY OUT OF THE BUILDING AT CLOSING TIME. 
Closing times are as follows & are subject to change:  Monday through Friday 10pm / Saturday 2pm / Sunday 6pm
17. SECURITY DEPOSIT REQUIREMENTS FOR AUDITORIUM 209/210 (if applicable) - Reservations for Suite 209/210 require the following adherence to receive a full refund of the security deposit. Breach of any of these items below will result in a minimum $100 charge. All amounts below are minimum charges.

Relocation of Piano, Wall Screen or Stage Equipment -$75.00-$250.00; Inaccurate Replacement of Chairs to proper UHeights storage locations or blocking entryway to backstage door -$100.00; Disturb, Adjustment or Damage of Blinds - $100.00; Damage to Floors - $200.00 minimum charge + cost of repair of damages;

	I understand the additional terms above and understand that any breach of these items listed above or additionally listed on this agreement are subject to a fine. I understand that during setup, I am responsible for checking all amenities used (chairs, tables, equipment) that enters the room to ensure that amenities will not damage the floors, stage or walls. Whether I have requested setup or not from UHeights, I will notify UHeights staff if any amenities do not have proper protective feet on them and will not use them until they are addressed. I understand that any fees resulting from inappropriate use of this room will be deducted from my security deposit.
*If policy fees due to breach of 209 addendum exceed $250,all additional fees will be billed to customer, due & payable following inspection & upon receipt following issuance of policy fee invoice sent to customer.*minimum charge for breach of Suite 209/210 Addendum is $100.*


I have read, understand & agree to abide by the policies above. I am the responsible party for the Company/Individual(s) listed on this agreement and for all occurrences or costs associated with this reservation and am responsible for instructing all attendees of these Room Policies. I understand that violation of policy may result in cancellation(s)/removal from the master schedule. 

Signature







Date

NOTE: Office Hours Mon – Fri 9a – 5:30p (206) 527-4278 / After Hours: Mon - Fri 5:30p – 10p, Sates 9a – 4p, Suns 9a– 6p (206) 235-8567

*See additional sheets for cancellation policies, penalties, fees & current room rates. 
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